REQUEST FOR PROPOSALS

FOR

PROFESSIONAL PROPERTY VALUATION SERVICES
1. Purpose.  
The State of Alabama Department of Finance, Division of Risk Management, solicits proposals from individuals or firms interested in providing professional real property valuation services (see “Scope of Services”). This RFP is issued in accordance with the requirements of Section 41-16-72, Ala. Code. This RFP is not an offer to contract but seeks the submission of proposals from interested professional service providers that may form the basis for negotiation of a professional service contract or contracts. Specific terms and requirements in this RFP may be waived or modified by the State of Alabama as it deems necessary or appropriate. The state has no liability for any costs incurred by a prospective provider for the preparation and production of a proposal or for any work performed prior to the issuance of a contract. The Department of Finance reserves the right to reject any or all proposals and to solicit additional proposals if that is determined to be in the best interests of the State of Alabama.
2.
Scope of Services.    
The Division of Risk Management (“DORM”) is a state government agency that, among other things, administers the State Insurance Fund (“the SIF”). The SIF provides the equivalent of property insurance coverage for buildings and structures owned by the State of Alabama and its various departments and agencies, and by public school systems and public colleges and universities.
The DORM is engaged in the latter stages of a multi-year project to inspect and value all the SIF’s covered properties, and complete a permanent database that can be updated annually. The SIF’s in-house staff of property inspectors has been supplemented by its current contract appraiser during this project, but an additional renewal of that current contract, without first utilizing a competitive RFP process, is not permissible under the department’s contract policies and procedures.  
The selected provider will, when needed and directed by DORM, perform a valuation, including actual cash value and replacement cost value for insurance purposes, for buildings and structures covered by the SIF. The number and type of buildings can vary widely from one SIF client to another, and client agencies are located in all sixty-seven counties. The selected provider will not necessarily be called upon to perform valuations for all SIF clients, or any minimum number, or on any particular schedule, but will be utilized as needed.

All buildings must be carefully inspected, measured and photographed. A detailed description of each building will be developed and recorded, depicting construction type and materials utilized. Detailed reports for each building will be supplied to DORM in electronic and hard-copy formats. 
All data accumulated by a provider with whom DORM contracts will be the property of DORM. 
A contract entered into with the selected provider will be for no more than a one year period, although it may contain optional renewals. 
The quality of service will be subject to review and inspection by the DORM at any time. 


3.  Qualifications.  
Provide a detailed description of your firm’s qualifications, training and capabilities in light of the foregoing Scope of Services. 
4. Fees.  
Proposals must disclose and include any and all fees, costs or expenses to be charged for the services described in the Scope of Services, Section 2.  Failure to provide a complete listing of all fees, costs and expenses to be charged will result in the disqualification of the professional service provider submitting the proposal. 
5. Insurance

Proposals must include agreement to maintain, during the term of any resulting contract, insurance coverage in stated amounts for General Liability, Automobile, Workers Compensation and Professional Liability.
6. Submission of Proposals.  
Proposals must be received in the Division of Risk Management, 777 South Lawrence Street, Suite 200, Montgomery, Alabama 36104, no later than 4:00 o’clock p. m., Central Time, November 6, 2009. Proposals may be faxed (334-223-6154) or submitted by email at robert.smith@finance.alabama.gov. 
7.  Selection of Professional Service Provider.  
Upon review and evaluation of all proposals, the Risk Manager, with the approval of the Director of Finance, may select the professional service provider determined to best meet the needs of the Department of Finance.  Upon selection of the preferred professional service provider, the Risk Manager may initiate negotiations for contract terms and conditions, including fees.  All proposals received in response to this RFP may be rejected and the Department of Finance may solicit additional proposals.
8.  Professional Services Contract with the Department of Finance.  
The professional service provider selected to provide the services specified in this RFP must enter into a written contractual agreement with the Department of Finance, Division of Risk Management.  The terms and conditions of such an agreement will be subject to review and approval by legal counsel for the department and the Legal Advisor to the Governor.   


9.  Standard Form Contracts.  
Should a professional service provider desire to utilize a standard form contract in the provision of the services specified herein, it should include the standard form contract with its proposal.  If any term or condition of its standard form contract is non-negotiable, such term or condition should be clearly identified.  Non-negotiable terms or conditions determined to be unsatisfactory to the Department of Finance may result in the disqualification of the professional service provider submitting the proposal.

          10.  Qualification to do Business in Alabama.   
Should a foreign corporation be selected to provide professional services in accordance with this RFP, it must be qualified to transact business in the State of Alabama in accordance with Section 10-2B-15.01, et seq., Code of Alabama (1975), and possess a Certificate of Authority issued by the Secretary of State at the time a professional services contract is executed.

          11.  Legislative Contract Review.  
Any professional services contract resulting from this RFP is subject to review by the Contract Review Permanent Legislative Oversight Committee in accordance with Section 29-2-40, et seq., Code of Alabama (1975).  

12. Vendor Disclosure Statement
The provider selected by DORM must submit the attached Vendor Disclosure Form, properly completed.

13. Questions.

Questions about the SIF, its current valuation practices, or other matters relevant to writing a response to the RFP should be submitted by email to Robert Smith at robert.smith@finance.alabama.gov. He will answer questions by return email.   
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