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FOR CONTRACTUAL SERVICES FORM
FOR CONTRACTUAL SERVICES FORM"


RETURN TO:



State Purchasing Bureau 


301 Centennial Mall South, 1st Floor


Lincoln, Nebraska 68508

OR


P.O. Box 94847

Lincoln, Nebraska 68509-4847

Phone: 402-471-2401

Fax: 402-471-2089

REQUEST FOR PROPOSAL NUMBER
RELEASE DATE




OPENING DATE AND TIME
PROCUREMENT CONTACT

2:00 p.m. Central Time


This form is part of the specification package and must be signed and returned, along with proposal documents, by the opening date and time specified.

PLEASE READ CAREFULLY!
SCOPE OF SERVICE

STATE PURCHASING WILL COMPLETE THIS FORM
One (1) Original and five (5) copies of the entire proposal must be submitted by the proposal due date and time.
PROPOSALS MUST MEET THE FOLLOWING REQUIREMENTS TO BE CONSIDERED VALID.

PROPOSALS WILL BE REJECTED IF NOT IN COMPLIANCE WITH THESE REQUIREMENTS.

1.
Proposals must be received in State Purchasing by the date and time of proposal opening indicated above.  NO late proposals will be accepted.  NO fax proposals will be accepted.
2.
Proposals must meet all specifications of the RFP and terms and conditions of this form.

3.
This form “REQUEST FOR PROPOSAL FOR CONTRACTUAL SERVICES” MUST be manually signed, in ink, and returned by the proposal opening date and time along with your proposal and any other requirements as specified in the RFP in order to be considered for an award.
STATE OF NEBRASKA
Lincoln, Nebraska

STANDARD CONDITIONS AND TERMS OF CONTRACTUAL SERVICES AND LEASING SOLICITATION AND OFFERtc "STANDARD CONDITIONS AND TERMS OF CONTRACTUAL SERVICES AND LEASING SOLICITATION AND OFFER"
SCOPE: These standard conditions and terms of Request for Proposal and acceptance apply in like force to this inquiry and to any subsequent contract resulting therefrom.

EXECUTION: Proposals must be signed in ink by the bidder on the State of Nebraska's Request for Proposal form.  All proposals must be typewritten or in ink and include the signed State of Nebraska's Request for Proposal form.  Erasures and alterations must be initialed by the bidder in ink.  No telephone, facsimile or voice proposals will be accepted.  Failure to comply with these provisions may result in the rejection of the proposal.
PAYMENT: Payment will be made by the responsible agency in conjunction with the State of Nebraska Prompt Payment Act (Neb. Rev. Stat. §81-2401 through 81-2408).  The State may request that payment be made electronically instead of by State warrant.
COLLUSIVE BIDDING: The bidder’s signature on the State of Nebraska's Request for Proposal form is a guarantee that the prices quoted have been arrived at without collusion with other eligible bidders and without effort to preclude the State of Nebraska from obtaining the lowest possible competitive price.

SPECIFICATIONS: Bidders must submit a proposal in accordance with the Terms and Conditions of the Request for Proposal.

ALTERNATE PROPOSALS: The State, at its sole discretion, may entertain alternative proposals, or proposals which deviate from the Request for Proposal requirements, provided the bidder also submits a proposal for the work described herein.  

PROPOSAL OPENING:  Openings shall be public on the date and time specified in the Request for Proposal.  It is the bidder’s responsibility to assure the proposal is delivered no later than the designated date, time and place of the proposal opening. Telephone and/or fax proposals are not acceptable. A proposal may not be altered after opening of the proposals.

LATE PROPOSALS: Proposals received after the time and date of the proposal opening will be considered late proposals.  Proposals will be returned to the bidder unopened.  The State is not responsible for late proposals or lost requests due to mail service inadequacies, traffic or other similar reasons. 

RECYCLING: Preference will be given to items which are manufactured or produced from recycled material or which can be readily reused or recycled after their normal use as per state statute (Neb. Rev. Stat. §81-15, 159).

AWARD: All purchases, leases, or contracts which are based on competitive proposals will be awarded according to the provisions in the Request for Proposal.  The State reserves the right to reject any or all proposals, wholly or in part, or to award to multiple bidders in whole or in part.  The State reserves the right to waive any deviations or errors that are not material, do not invalidate the legitimacy of the proposal, and do not improve the bidder’s competitive position.  All awards will be made in a manner deemed in the best interest of the State.
PERFORMANCE AND DEFAULT: The State reserves the right to require a performance bond from the successful contractor, as provided by law, without expense to the State.  Otherwise, in case of default of the contractor, the State may contract the service from other sources and hold the contractor responsible for any excess cost occasioned thereby.
NONDISCRIMINATION: The Nebraska Fair Employment Practice Act prohibits contractors of the State of Nebraska, and their subcontractors, from discriminating against any employee or applicant for employment, with respect to hire, tenure, terms, conditions or privileges of employment because of race, color, religion, sex, disability, or national origin (Neb. Rev. Stat. §§48-1101 to 48-1125).   The contractor guarantees compliance with the Nebraska Fair Employment Practice Act, and breach of this provision shall be regarded as a material breach of contract.  The contractor shall insert a similar provision in all subcontracts for services to be covered by any contract resulting from this proposal.

DRUG POLICY: Contractor certifies that it maintains a drug free work place environment to ensure worker safety and workplace integrity.  Contractor agrees to provide a copy of its drug free workplace policy at any time upon request by the State.

GRIEVANCE & PROTEST PROCEDURE: Grievance and protest procedure is available on the internet at: http://www.das.state.ne.us/materiel/purchasing/rfpmanual/rfpmanual.htm - all protests must be filed within ten (10) calendar days after the intent to award decision is posted to the internet.
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GLOSSARY OF TERMStc "GLOSSARY OF TERMS"
Addendum: Something added or to be added.

Agency: State agency or agency means any state agency, board, or commission other than the University of Nebraska, the Nebraska state colleges, the courts, the Legislature, or any officer or agency established by the Constitution of Nebraska. 

Agent: A person authorized by a superior or organization to act on their behalf.

Amend: To alter or change by adding, subtracting, or substituting. A contract can be amended only by the parties participating in the contract. If the contract is written, it can be amended only in writing.

Amendment: Written correction or alteration.

Appropriation: Legislative authorization to expend public funds for a specific purpose.  Money set apart for a specific use.

Award: All purchases, leases, or contracts which are based on competitive proposals will be awarded according to the provisions in the Request for Proposal.  The State reserves the right to reject any or all proposals, wholly or in part, or to award to multiple bidders in whole or in part.  The State reserves the right to waive any deviations or errors that are not material, do not invalidate the legitimacy of the proposal, and do not improve the bidder’s competitive position.  All awards will be made in a manner deemed in the best interest of the State.

Business: Any corporation, partnership, individual, sole proprietorship, joint-stock company, joint venture, or any other private legal entity.

Calendar Day: Every day shown on the calendar, Saturday, Sundays and holidays included.

Collusion: A secret agreement or cooperation between two or more persons or entities to accomplish a fraudulent, deceitful or unlawful purpose.

Competition: The process by which two or more vendors vie to secure the business of a purchaser by offering the most favorable terms as to price, quality, delivery and/or service.

Confidential Information: (1) Any information that is available to an employee only because of the employee’s status as a public employee and is not a matter of public knowledge or available on request. (2) Information, regardless of how the information is obtained, related to the security of state facilities, state risk assessments, or other similar information.  (3) See “Proprietary Information” below.

Contract: An agreement between two or more persons to perform a specific act or acts. 

Contractor: Any person or entity that supplies goods and/or services.

Contract For Services: Contract for services means any contract that directly engages the time or effort of an independent contractor whose purpose is to perform an identifiable task, study, or report rather than to furnish an end item of supply, goods, equipment, or material.

Copyright: A grant to a writer/artist that recognizes sole authorship/creation of a work and protects the creator’s interest(s) therein.  

Default: The omission or failure to perform a contractual duty. 

Evaluation Committee: A committee (or committees) appointed by the Agency that advises and assists the procuring office in the evaluation of proposals.

Evaluation of Proposal: The process of examining a proposal after opening to determine the bidder’s responsibility, responsiveness to requirements, and to ascertain other characteristics of the proposal that relate to determination of the successful bidder.

Extension: A provision, or exercise of a provision, of a contract that allows a continuance of the contract (at the option of the State of Nebraska) for an additional time according to contract conditions.  Not to be confused with “Renewals.”

Late Proposal: A proposal received at the place specified in the solicitation after the date and time designated for all proposals to be received.

Mandatory : Required, compulsory or obligatory. 

Must:  Required, compulsory or obligatory.  

Performance Bond: A bond given by a surety on behalf of the contractor to ensure the timely performance of a contract. 
Pre-Proposal Conference: A meeting scheduled for the purpose of providing clarification regarding a Request for Proposal and related expectations.

Proposal: The executed document submitted by a bidder in response to a Request for Proposal.

Proprietary Information: Proprietary information is defined as trade secrets, academic and scientific research work which is in progress and unpublished, and other information which, if released would give advantage to business competitors and serve no public purpose (see Neb. Rev. Stat. §84-712.05(3)).  In accordance with Attorney General Opinions 92068 and 97033, proof that information is proprietary requires identification of specific, named competitor(s) who would be advantaged by release of the information and the specific advantage the competitor(s) would receive.  

Protest: A complaint about a governmental action or decision related to a Request for Proposal or the resultant contract, brought by a prospective bidder, a bidder, a contractor, or other interested party to Materiel Division or another designated agency with the intention of achieving a remedial result.

Public Proposal Opening: The process of opening proposals, conducted at the time and place specified in the Request for Proposal, and in the presence of anyone who wishes to attend.

Representative: Includes an agent, an officer of a corporation or association, a trustee, executor or administrator of an estate, or any other person legally empowered to act for another.

Request for Proposal (RFP): All documents, whether attached or incorporated by reference, utilized for soliciting competitive proposals. 

Shall:  Denotes the imperative, required, compulsory or obligatory. 

Solicitation: The process of notifying prospective bidders or offerors that the State of Nebraska wishes to receive proposals for furnishing services.  The process may consist of public advertising, posting notices, or mailing Request for Proposals and/or Request for Proposal announcement letter to prospective bidders, or all of these.

Termination: Occurs when either party pursuant to a power created by agreement or law puts an end to the contract.  On "termination" all obligations which are still executory on both sides are discharged but any right based on prior breach or performance survives. 

Trademark: A distinguishing sign, symbol, mark, word, or arrangement of words in the form of a label or other indication, that is adopted and used by a manufacturer or distributor to designate its particular goods and which no other person has the legal right to use.

Vendor: A supplier.

I. SCOPE OF THE REQUEST FOR PROPOSALtc "SCOPE OF THE REQUEST FOR PROPOSAL"
The State of Nebraska, Department of Administrative Services, Materiel Division, Purchasing Bureau (hereafter known as State Purchasing Bureau), is issuing this Request for Proposal, RFP Number                for the purpose of selecting a qualified contractor to provide claims administration software for the Risk Management Division.
ALL INFORMATION PERTINENT TO THIS REQUEST FOR PROPOSAL CAN BE FOUND ON THE INTERNET AT:  http://www.das.state.ne.us/materiel/purchasing/rfp.htm
A. SCHEDULE OF EVENTS tc "SCHEDULE OF EVENTS " \l 2
The State expects to adhere to the tentative procurement schedule shown below.  It should be noted, however, that some dates are approximate and subject to change. 
ACTIVITY
DATE/TIME

1
Release Request for Proposal
4/13/04

3
Last Day to Submit Written Questions
4/23/04

4
Mandatory Pre-Proposal Conference 
Location:
Nebraska State Office Building

State Purchasing Bureau

301 Centennial Mall South, Mall Level

Lincoln, NE 68508
4/28/04

10:00 AM

5
Last Day to Submit Written Questions after Pre-Proposal Conference
4/29/04

7
State Responds to Written Questions Through Request for Proposal Addendum and/or Amendment to be posted to the internet at: 

http://www.das.state.ne.us/materiel/purchasing/rfp.htm
5/7/04

8
Proposal Opening

Location:
Nebraska State Office Building

State Purchasing Bureau

301 Centennial Mall South, Mall Level

Lincoln, NE 68508
5/17/04

2:00 p.m.

9
Review for Conformance of Mandatory Requirements
5/18/04

10
Initial Evaluation Period
6/2/04

11
Oral Interviews/Presentations and/or Demonstrations (if required)
TBA

6/9/04 – 6/10/04

12
Post Letter of Intent to Contract to internet at: http://www.das.state.ne.us/materiel/purchasing/rfp.htm
6/11/04

13
Last day to submit Performance Bond  


14
Contract Award
6/18/04

15
Contractor Start/Software Delivery Date
6/29/04

II. PROCUREMENT PROCEDUREStc "PROCUREMENT PROCEDURES"
B. PROCURING OFFICE AND CONTACT PERSON tc "PROCURING OFFICE AND CONTACT PERSON " \l 2 

Procurement responsibilities related to this Request for Proposal reside with the State Purchasing Bureau.  The point of contact for the procurement is as follows:

Name: 

____________________
 
Agency: 
State Purchasing Bureau 

Address: 
301 Centennial Mall South, Mall Level



Lincoln, NE 68508






OR



P.O. Box 94847



Lincoln, NE 68509

Telephone:
402-471-2401
Facsimile: 
402-471-2089

E-Mail:

matpurc@notes.state.ne.us 

C. GENERAL INFORMATION tc "GENERAL INFORMATION " \l 2
The Request for Proposal is designed to solicit proposals from qualified contractors who will be responsible for providing claims administration software at a competitive and reasonable cost.  Proposals that do not conform to the mandatory items as provided in the Proposal Instructions will not be considered.

Proposals should conform to all instructions, conditions, and requirements included in the Request for Proposal.  Prospective contractors are expected to carefully examine all documentation, schedules and requirements stipulated in this Request for Proposal, and respond to each requirement in the format prescribed.

A fixed-price contract will be awarded as a result of this proposal.  In addition to the provisions of this Request for Proposal and the awarded proposal, which shall be incorporated by reference in the contract, any additional clauses or provisions required by the terms and conditions will be included as an amendment to the contract.

D. COMMUNICATION WITH STATE STAFF tc "COMMUNICATION WITH STATE STAFF " \l 2
From the date the Request for Proposal is issued until a determination is made and announced regarding the selection of the contractor, contact regarding this project between potential contractors and individuals employed by the State is restricted only to written communication with the staff designated above as the point of contact for this Request for Proposal.  

Once a contractor is preliminarily selected, as documented in the intent to contract, that contractor is restricted from communicating with State staff until a contract is signed.  Violation of this condition may be considered sufficient cause to reject a contractor’s proposal and/or selection irrespective of any other condition.
The following exceptions to these restrictions are permitted:

1. Written communication with the person(s) designated as the point(s) of contact for this RFP or procurement;

2. Contacts made pursuant to any pre-existing contracts or obligations;

3. State staff and/or contractor staff present at the Pre-Proposal Conference when recognized by the State Purchasing Bureau staff facilitating the meeting for the purpose of addressing questions; and

4. State-requested presentations, key personnel interviews, clarification sessions or discussions to finalize a contract.

Violations of these conditions may be considered sufficient cause to reject a bidder’s proposal and/or selection irrespective of any other condition.  No individual member of the State, employee of the State, or member of the Evaluation Committee is empowered to make binding statements regarding this RFP.  The State of Nebraska will issue any clarifications or opinions regarding this RFP in writing.

E. WRITTEN QUESTIONS AND ANSWERS tc "WRITTEN QUESTIONS AND ANSWERS " \l 2
Any explanation desired by a contractor regarding the meaning or interpretation of any Request for Proposal provision must be submitted in writing to the State Purchasing Bureau and clearly marked “RFP Number ______; Claims Administration Software Questions”.  It is preferred that questions be sent via e-mail to matpurc@notes.state.ne.us.  Questions may also be sent by facsimile  to 402-471-2089, but must include a cover sheet clearly indicating that the transmission is to the attention of ________________, showing the total number of pages transmitted, and clearly marked  “RFP Number ___;  Claims Administration Software Questions”. 
Written answers will be provided through an addendum to be posted on the internet at http://www.das.state.ne.us/materiel/purchasing/rfp.htm on or before the date shown in the Schedule of Events.
F. PRE-PROPOSAL CONFERENCE tc "PRE-PROPOSAL CONFERENCE " \l 2 

A pre-proposal conference will be held on the date, time and location specified in the Schedule of Events.  Bidders will have an opportunity to ask questions at the conference to assist in the clarification and understanding of the RFP requirements.  The State will make every reasonable attempt to answer those questions before the end of the conference. Bidders attending the pre-proposal meeting may submit further questions in writing for questions which the bidder requires an official written response as indicated in the Schedule of Events.

Written answers to written questions will be provided through an addendum to be posted on the internet at http://www.das.state.ne.us/materiel/purchasing/rfp.htm on or before the date shown in the Schedule of Events.  Oral responses provided during the pre-proposal meeting shall not be binding on the State of Nebraska.

G. ORAL INTERVIEWS/PRESENTATIONS AND/OR DEMONSTRATIONS  tc "ORAL INTERVIEWS/PRESENTATIONS AND/OR DEMONSTRATIONS  " \l 2
The Evaluation Committee may conclude after the completion of the Technical and Cost Proposal evaluation that oral interviews/presentations and/or demonstrations are required in order to determine the successful bidder.  All bidders submitting bids may not have an opportunity to interview/present and/or give demonstrations.  The scores from the oral interviews/presentations and/or demonstrations may be added to the scores from the Technical and Cost Proposals.  The presentation process will allow the bidders to demonstrate their proposal offering, explaining and/or clarifying any unusual or significant elements related to their proposals.  Bidders’ key personnel may be requested to participate in a structured interview to determine their understanding of the requirements of this proposal, their authority and reporting relationships within their firm, and their management style and philosophy.  Bidders shall not be allowed to alter or amend their proposals.  Only representatives of the State and the presenting bidder will be permitted to attend the oral interviews/presentations and/or demonstrations.

Once the oral interviews/presentations and/or demonstrations have been completed the State reserves the right to make a contract award without any further discussion with the bidders regarding the proposals received.

Detailed notes of oral interviews/presentations and/or demonstrations may be recorded and supplemental information (such as briefing charts, et cetera) may be accepted.  Additional written information gathered in this manner shall not constitute replacement of proposal contents.

Any cost incidental to the oral interviews/presentations and/or demonstrations shall be borne entirely by the bidder and will not be compensated by the State.

H. SUBMISSION OF PROPOSALS tc "SUBMISSION OF PROPOSALS " \l 2
The following describes the requirements related to proposal submission, proposal handling and review by the State.

To facilitate the proposal evaluation process, one (1) original, clearly identified as such, and five (5) copies of the entire proposal must be submitted by the proposal due date and time.  In addition, two (2) electronic copies of the proposal must be provided on either disks or CDs.  Where applicable, submit electronic documents in the following formats: Microsoft Office (Word, Excel, PowerPoint) or Adobe PDF.  Proposals must reference the request for proposal number and be sent to the specified address.  Container(s) utilized for original documents must be clearly marked ORIGINAL DOCUMENTS.  Please note that the address label must appear as specified on the face of each container.  The State accepts no responsibility for mislabeled/missent mail.  Regardless of the reason, proposals received late will not be accepted and will be returned to the sender unopened.  If a recipient phone number is required for delivery purposes, 402-471-2401 should be used.  The request for proposal number must be included in all correspondence.

Data contained in the proposal and all documentation provided therein, becomes the property of the State of Nebraska and the data becomes public information upon opening the proposal.  If the bidder wishes to have any information withheld from the public, such information must fall within the definition of proprietary information contained within Nebraska’s public record statutes.  All proprietary information the bidder wishes the state to withhold must be submitted in a sealed package, which is separate from the remainder of the bid.  The separate package must be clearly marked PROPRIETARY on the outside of the package.  Proprietary information is defined as trade secrets, academic and scientific research work which is in progress and unpublished, and other information which if released would give advantage to business competitors and serve no public purpose (see Neb. Rev. Stat. §84-712.05(3)).  In accordance with Attorney General Opinions 92068 and 97033, bidders submitting information as proprietary may be required to prove specific, named competitor(s) who would be advantaged by release of the information and the specific advantage the competitor(s) would receive.  Although every effort will be made to withhold information that is properly submitted as proprietary and meets the State’s definition of proprietary information, the State is under no obligation to maintain the confidentiality of proprietary information and accepts no liability for the release of such information.

Emphasis should be concentrated on conformance to the Request for Proposal instructions, responsiveness to requirements, completeness and clarity of content. If the bidder’s proposal is presented in such a fashion that makes evaluation difficult or overly time consuming, it is likely that points will be lost in the evaluation process.  Elaborate and lengthy proposals are neither necessary nor desired.

 SEQ CHAPTER \h \r 1
The Technical and Cost Proposals must be presented in separate sections on standard 8 ½” by 11” paper, except that charts, diagrams and the like may be on fold-outs which, when folded, fit into the 8 ½” by 11” format.  Pages may be consecutively numbered for the entire proposal, or may be numbered consecutively within sections.  Figures and tables must be numbered and referenced in the text by that number.  They should be placed as close as possible to the referencing text.

I. PROPOSAL OPENING tc "PROPOSAL OPENING " \l 2
The sealed proposals will be publicly opened and the bidding organizations announced on the date, time and location specified in the Schedule of Events.

J. REJECTIONS OF PROPOSALS tc "REJECTIONS OF PROPOSALS " \l 2
The State reserves the right to reject any or all proposals, wholly or in part, or to award to multiple bidders in whole or in part.  The State reserves the right to waive any deviations or errors that are not material, do not invalidate the legitimacy of the proposal, and do not improve the bidder’s competitive position.  All awards will be made in a manner deemed in the best interest of the State.

K. PROPOSAL EVALUATION tc "PROPOSAL EVALUATION " \l 2
The State will conduct a fair, impartial and comprehensive evaluation of all proposals in accordance with the criteria set forth below.  The criteria for determining a responsible bidder shall include but not be limited to:
5. The ability, capacity and skill of the bidder to deliver and implement the system or project that meets the requirements of this Request for Proposal;

6. The character, integrity, reputation, judgment, experience and efficiency of the bidder;

7. Whether the bidder can perform the contract within the specified time frame;

8. The quality of bidder performance on prior contracts;

9. Such other information that may be secured and that has a bearing on the decision to award the contract; and 

10. Cost.

L. EVALUATION COMMITTEE tc "EVALUATION COMMITTEE " \l 2
Proposals will be independently evaluated by members of the Evaluation Committee.  This committee will consist of staff with the appropriate expertise to conduct such proposal evaluations.  Names of the members of the Evaluation Committee will not become public information.
Prior to award, bidders are advised that only the point of contact can clarify issues or render any opinion regarding this Request for Proposal.  No individual member of the State, employee of the State or member of the Evaluation Committee is empowered to make binding statements regarding this Request for Proposal.

M. MANDATORY REQUIREMENTS tc "MANDATORY REQUIREMENTS " \l 2
The proposals will first be examined to determine if all mandatory requirements listed below have been addressed to warrant further evaluation. Proposals not meeting mandatory requirements will be excluded from further evaluation.  The mandatory requirement items are as follows:

11. The signed Request for Proposal for Contractual Services form;

12. Executive Summary;

13. Corporate Overview;

14. Technical Approach; and

15. Cost Proposal.

N. EVALUATION/WEIGHTS AND SCORING

All responses to this Request for Proposal which fulfill all mandatory requirements will be evaluated.  Each category will have a maximum possible point potential.  Areas that will be addressed and scored during the technical evaluation include:

16. The Executive Summary;

17. Corporate Overview shall include but not be limited to;

a. The ability, capacity and skill of the bidder to deliver and implement the system or project that meets the requirements of this Request for Proposal;

b. The character, integrity, reputation, judgment, experience and efficiency of the bidder;

c. Whether the bidder can perform the contract within the specified time frame;

18. Technical Approach; and

19. Cost Proposal. 

(Scoring criteria will become public information at the time of the Request for Proposal opening.  Scoring criteria and a list of respondents will be posted to the State Purchasing Bureau website at www.state.ne.us./materiel/purchasing/rfp.htm)

O. REFERENCE CHECKS tc "REFERENCE CHECKS " \l 2
Information to be requested and evaluated from references may include, but is not limited to, some or all of the following: project description and background, job performed, functional and technical abilities, communication skills and timeliness, cost and schedule estimates and accuracy, problems (poor quality deliverables, contract disputes, work stoppages, et cetera), overall performance, and whether or not the reference would rehire the firm or individual.  Only top scoring bidders may receive reference checks and negative references may eliminate bidders from consideration for award. 

The State reserves the right to check any reference(s), regardless of the source of the reference information, including but not limited to, those that are identified by the bidder in the proposal, those indicated through the explicitly specified contacts, those that are identified during the review of the proposal, or those that result from communication with other entities involved with similar projects.

TERMS AND CONDITIONStc "TERMS AND CONDITIONS"
 SEQ CHAPTER \h \r 2The terms and conditions stated herein are in addition to those stated in the “Standard Conditions and Terms of Contractual Services and Leasing Solicitation and Offer” form and apply in like force to this Request for Proposal and any contract resulting therefrom.

By signing the “Request For Proposal For Contractual Services” form, the bidder guarantees compliance with the provisions stated in this Request for Proposal, agrees to the Standard Conditions and Terms of Contractual Services and Leasing Solicitation and Offer and certifies it maintains a drug free work place.

P. GENERAL tc "GENERAL " \l 2
The contract resulting from this Request for Proposal shall incorporate the following documents:

20. The signed Request for Proposal form; 

21. The original RFP document;

22. Any Request for Proposal Addenda and or Amendments to include Questions and Answers; 

23. The Contractor’s Proposal; 

24. Any Contract Amendments, in order of significance; and

25. Contract Award.

Unless otherwise specifically stated in a contract amendment, in case of any conflict between the incorporated documents, the documents shall govern in the following order of preference with number 1 receiving preference over all other documents and with each lower numbered document having preference over any higher numbered document: 1) the contract award, 2) contract amendments with the latest dated amendment having the highest priority, 3) RFP addenda or amendments with the latest dated amendment having the highest priority, 4) the original RFP, 5) the signed RFP form, 6) the contractor’s proposal.

Once proposals are opened they become the property of the State of Nebraska and will not be returned.

This Request for Proposal does not commit the State to award a contract.  The State reserves the right to reject all proposals, and at its discretion, may withdraw or amend this Request for Proposal at any time.  If, in the opinion of the State, revisions or amendments will require substantive changes in proposals, the due date may be extended.

By submitting a proposal in response to this Request for Proposal, the bidder grants to the State the right to contact or arrange a visit in person with any or all of the bidder’s clients.

Once an intent to award decision has been determined, it will be posted to the internet at:

http://www.das.state.ne.us/materiel/purchasing/rfp.htm
Grievance and protest procedure is available on the internet at:

http://www.das.state.ne.us/materiel/purchasing/rfpmanual/rfpmanual.htm
All protests must be filed within ten (10) calendar days after the intent to award decision is posted to the internet.

Q. COMPLIANCE WITH CIVIL RIGHTS LAWS AND EQUAL OPPORTUNITY EMPLOYMENT tc "COMPLIANCE WITH CIVIL RIGHTS LAWS AND EQUAL OPPORTUNITY EMPLOYMENT " \l 2
The contractor shall comply with all applicable local, State and Federal statutes and regulations regarding civil rights laws and equal opportunity employment. Neither the contractor nor any subcontractors shall discriminate against any employee or applicant for employment, to be employed in the performance of such contract, with respect to the employee or applicant’s hire, tenure, terms, conditions, or privileges of employment, because of his race, color, religion, sex, disability, or national origin.
R. CLEAN AIR AND WATER LAWStc "CLEAN AIR AND WATER ACTS " \l 2
The contractor must comply with all applicable local, State and Federal statutes and regulations regarding Clean Air and Water.

S. OWNERSHIP OF INFORMATION AND DATA tc "OWNERSHIP OF INFORMATION AND DATA " \l 2
The State of Nebraska shall have the unlimited right to publish, duplicate, use and disclose all information and data developed or derived by the contractor pursuant to this contract.

The contractor must guarantee that it has the full legal right to the materials, supplies, equipment, and other items necessary to execute this contract.  The contract price shall, without exception, include compensation for all royalties and costs arising from patents, trademarks and copyrights that are in any way involved in the contract.  It shall be the responsibility of the contractor to pay for all royalties and costs, and the State must be held harmless from any such claims.  

T. PERMITS AND REGULATIONS 
tc "PERMITS AND REGULATIONS " \l 2
The contractor shall procure and pay for all permits, licenses and approvals necessary for the execution of the contract.  The contractor shall comply with all laws, ordinances, rules, orders and regulations related to the performance of the contract.

U. COOPERATION WITH OTHER CONTRACTORS tc "COOPERATION WITH OTHER CONTRACTORS " \l 2
The State may already have in place or choose to award supplemental contracts for work related to this Request for Proposal, or any portion thereof.  

26. The State reserves the right to award the contract jointly between two or more potential contractors, if such an arrangement is in the best interest of the State.  

27. The contractor shall agree to cooperate with such other contractors, and shall not commit or permit any act which may interfere with the performance of work by any other contractor.

V. INDEPENDENT CONTRACTOR tc "INDEPENDENT CONTRACTOR " \l 2
It is agreed that nothing contained herein is intended or should be construed in any manner as creating or establishing the relationship of partners between the parties hereto.  The contractor represents that it has, or will secure at its own expense, all personnel required to perform the services under this agreement.  The contractor’s employees and other persons engaged in work or services required by the contractor under this agreement shall have no contractual relationship with the State; they shall not be considered employees of the State.

All claims on behalf of any person arising out of employment or alleged employment (including without limit claims of discrimination against the contractor, its officers or its agents) shall in no way be the responsibility of the State.  The contractor will hold the State harmless from any and all such claims.  Such personnel or other persons shall not require nor be entitled to any compensation, rights or benefits from the State including without limit, tenure rights, medical and hospital care, sick and vacation leave, severance pay or retirement benefits.

W. CONTRACTOR RESPONSIBILITY tc "CONTRACTOR RESPONSIBILITY " \l 2
The contractor is solely responsible for fulfilling the contract, with responsibility for all services offered and products to be delivered as stated in the RFP, the Contractor’s proposal, and the resulting contract.  The contractor shall be the sole point of contact regarding all contractual matters.

If the contractor intends to utilize any subcontractors' services, the subcontractors' level of effort, tasks and time allocation must be clearly defined in the contractor's proposal.  The contractor shall agree that it will not utilize any subcontractors not specifically included in its proposal, in the performance of the contract, without the prior written authorization of the State.

X. CONTRACTOR PERSONNEL tc "CONTRACTOR PERSONNEL " \l 2
The contractor warrants that all persons assigned to the project shall be employees of the contractor or specified subcontractors, and shall be fully qualified to perform the work required herein.  Personnel employed by the contractor to fulfill the terms of this contract shall remain under the sole direction and control of the contractor.  The contractor shall include a similar provision in any contract with any subcontractor selected to perform work on the project.

Personnel commitments made in the contractor's proposal shall not be changed without the prior written approval of the State.  Replacement of key personnel, if approved by the State, shall be with personnel of equal or greater ability and qualifications.

The State reserves the right to require the contractor to reassign or remove from the project any contractor or subcontractor employee.

In respect to its employees, the contractor agrees to be responsible for the following:

28. Any and all employment taxes and/or other payroll withholding;

29. Any and all vehicles used by the contractor’s employees, including all insurance required by state law;

30. Damages incurred by contractor’s employees within the scope of their duties under  this contract;

31. Maintaining workers’ compensation and health insurance and submitting any reports on such insurance to the extent required by governing state law; and 

32. Determining the hours to be worked and the duties to be performed by the contractor’s employees.

Notice of cancellation of any required insurance policy must be submitted to the State when issued and a new coverage binder shall be submitted immediately to ensure no break in coverage.  

Y. STATE OF NEBRASKA PERSONNEL RECRUITMENT PROHIBITION tc "STATE OF NEBRASKA PERSONNEL RECRUITMENT PROHIBITION " \l 2
The contractor shall not knowingly recruit or employ any State professional or technical personnel who have worked on the project, or who had any influence on decisions affecting the project for the duration of the project.  This prohibition does not affect the right of the contractor's organization to recruit employees for projects unrelated to this contract, provided such recruitment does not create a conflict of interest.

Z. CONFLICT OF INTEREST tc "CONFLICT OF INTEREST " \l 2
Prior to award of any contract, the bidder shall certify in writing, if requested by the State, that no relationship exists between the bidder and the procuring or contracting agency that interferes with fair competition or is a conflict of interest, and no relationship exists between the bidder and another person or organization that constitutes a conflict of interest with respect to this state contract.  No official or employee of the State who exercises any functions or responsibilities in the review or approval of the undertaking or carrying out of the project shall, prior to the completion of the project, voluntarily acquire any personal interest, either directly or indirectly, in this contract or proposed contract.

The bidder shall provide assurances that it presently has no interest and shall not acquire any interest, either directly or indirectly, which will conflict in any manner or degree with the performance of its services hereunder.  The bidder shall also provide assurances that no person having any such known interests shall be employed during the performance of this contract.

AA. PROPOSAL PREPARATION COSTS tc "PROPOSAL PREPARATION COSTS " \l 2
The State shall not incur any liability for any costs incurred by bidders in replying to this Request for Proposal, in the demonstrations, or oral presentations, or in any other activity related to bidding on this Request for Proposal.

AB. ERRORS AND OMISSIONS tc "ERRORS AND OMISSIONS " \l 2
The bidder shall not take advantage of any errors and/or omissions in this Request for Proposal or resulting contract.  The bidder must promptly notify the State of any errors and/or omissions that are discovered.

AC. BEGINNING OF WORK tc "BEGINNING OF WORK " \l 2
The contractor shall not commence any billable work until a valid contract has been fully executed by the State and the successful contractor.  The contractor will be notified in writing when work may begin.

AD. ASSIGNMENT BY THE STATE tc "ASSIGNMENT BY THE STATE " \l 2
The rights of the State under this contract shall be assignable to any other agency of the State with prior written notice to the contractor.
AE. ASSIGNMENT BY THE CONTRACTOR tc "ASSIGNMENT BY THE CONTRACTOR " \l 2
The contractor shall not assign or transfer any interest in the contract without the prior written consent of the State.

AF. DEVIATIONS FROM THE CONTRACT tc "DEVIATIONS FROM THE CONTRACT " \l 2
The requirements contained in the Request for Proposal become a part of the terms and conditions of the contract resulting from this Request for Proposals.  Any deviations from the Request for Proposal must be clearly defined by the bidder in its proposal and, if accepted by the State, will become part of the contract.  Any specifically defined deviations must not be in conflict with the basic nature of the Request for Proposals or mandatory requirements.  The State discourages deviations and reserves the right to reject proposed deviations.

AG. GOVERNING LAW tc "GOVERNING LAW " \l 2
The contract shall be governed in all respects by the laws and statutes of the State of Nebraska.  Any legal proceedings against the State of Nebraska regarding this Request for Proposal or any resultant contract shall be brought in the State of Nebraska administrative or judicial forums as defined by State law.  The contractor must be in compliance with all Nebraska statutory and regulatory law. 

AH. ATTORNEY'S FEES tc "ATTORNEY'S FEES " \l 2
In the event of any litigation, appeal or other legal action to enforce any provision of the contract, the contractor agrees to pay all expenses of such action, including attorney's fees and costs, at all stages of said litigation as set by the hearing officer or court if the State is the prevailing party.

AI. ADVERTISING tc "ADVERTISING " \l 2
The contractor agrees not to refer to the contract award in commercial advertising in such a manner as to state or imply that the company or its services are endorsed or preferred by the State.  News releases pertaining to the project shall not be issued without prior written approval from the State.

AJ. STATE PROPERTY tc "STATE PROPERTY " \l 2
The contractor shall be responsible for the proper care and custody of any State-owned property which is furnished for the contractor's use during the performance of the contract.  The contractor shall reimburse the State for any loss or damage of such property, normal wear and tear excepted.

AK. SITE RULES AND REGULATIONS tc "SITE RULES AND REGULATIONS " \l 2
The contractor shall use its best efforts to ensure that its employees, agents and subcontractors comply with site rules and regulations while on State premises.

AL. NOTIFICATION tc "NOTIFICATION " \l 2
After the award of the contract, all notices under the contract shall be deemed duly given upon delivery to the staff designated as the point of contact for this Request for Proposal, in person, or upon delivery by U.S. Mail, facsimile, or e-mail.  

Each bidder shall provide in its proposal the name, title and complete address of its designee to receive notices.

Either party may change its address for notification purposes by giving notice of the change, and setting forth the new address and an effective date.

AM. EARLY TERMINATION tc "EARLY TERMINATION " \l 2
The contract may be terminated as follows:
33. The State and contractor, by mutual written agreement, may terminate the contract at any time.

34. The State, in its sole discretion, may terminate the contract for any reason upon 30 days written notice to the contractor.

AN. FUNDING OUT CLAUSE OR LOSS OF APPROPRIATIONS tc "FUNDING OUT CLAUSE OR LOSS OF APPROPRIATIONS " \l 2
The State may terminate the contract, in whole or in part, in the event funding is no longer available.  The State’s obligation to pay amounts due for fiscal years following the current fiscal year is contingent upon legislative appropriation of funds for this contract.  Should said funds not be appropriated, the State may terminate this contract with respect to those payments for the fiscal years for which such funds are not appropriated.  The State will give the contractor written notice thirty (30) days prior to the effective date of any termination, and advise the contractor of the location (address and room number) of any related equipment.  All obligations of the State to make payments after the termination date will cease and all interest of the State in any related equipment will terminate.  The contractor shall be entitled to receive just and equitable compensation for any authorized work which has been satisfactorily completed as of the termination date.  In no event shall the contractor be paid for a loss of anticipated profit.

AO. DEFAULT BY CONTRACTOR tc "DEFAULT BY CONTRACTOR " \l 2
The State may terminate the contract, in whole or in part, if the contractor fails to perform its obligations under this contract in a timely and proper manner.  The State may, by providing a written notice of default to the contractor, allow the contractor to cure a failure or breach of contract within a period of thirty (30) days (or longer at State’s discretion considering the gravity and nature of the default).  Said notice shall be delivered by Certified Mail, Return Receipt Requested or in person with proof of delivery.  Allowing the contractor time to cure a failure or breach of contract does not waive the State’s right to immediately terminate the contract for the same or different contract breach which may occur at a different time.

AP. ASSURANCES BEFORE BREACH tc "ASSURANCES BEFORE BREACH " \l 2
If any document or deliverable required pursuant to the contract does not fulfill the requirements of the Request for Proposal/resulting contract, upon written notice from the State, the contractor shall deliver assurances in the form of additional contractor resources at no additional cost to the project in order to complete the deliverable, and to ensure that other project schedules will not be adversely affected.

AQ. PENALTY 

tc "PENALTY  (IF APPLICABLE) " \l 2
In the event that the contractor fails to perform any substantial obligation under this contract, the State may withhold all monies due and payable to the contractor, without penalty, until such failure is cured or otherwise adjudicated.  Failure to meet the dates stipulated in the contract for the deliverables may result in an assessment of penalty due the state of $ 50 dollars per day, until the deliverables are approved.

AR. PERFORMANCE BOND tc "PERFORMANCE BOND " \l 2
The selected contractor may be required to supply a certified check or a bond executed by a corporation authorized to contract surety in the State of Nebraska, payable to the State of Nebraska, which shall be valid for the life of the contract to include any renewal and/or extension periods.  The amount of the certified check or bond must be two percent (2%) of the contract amount.  The bond or check, if required, will guarantee that the selected contractor will faithfully perform all requirements, terms and conditions of the contract.  Failure to comply shall be grounds for forfeiture of the bond as liquidated damages.  The bond or certified check will be returned when the service has been completed.

The selected contractor will forfeit all or part of the bond or certified check for non-performance.  Amount of forfeiture will be determined by the agency based on loss to the State.

AS. FORCE MAJEURE tc "FORCE MAJEURE " \l 2
Neither party shall be liable for any costs or damages resulting from its inability to perform any of its obligations under the contract due to a natural disaster, or other similar event outside the control and not the fault of the affected party (“Force Majeure Event”). A Force Majeure Event shall not constitute a breach of the contract.  The party so affected shall immediately give notice to the other party of the Force Majeure Event. Upon such notice, all obligations of the affected party under the contract which are reasonably related to the Force Majeure Event shall be suspended, and the affected party shall do everything reasonably necessary to resume performance as soon as possible.  Labor disputes with the impacted party’s own employees will not be considered a “force majeure event” and will not suspend performance requirements under the contract.

AT. PROHIBITION AGAINST ADVANCE PAYMENT

 tc "PROHIBITION AGAINST ADVANCE PAYMENT " \l 2
Payments shall not be made until contractual deliverables are received and accepted by the State.

AU. PAYMENT tc "PAYMENT " \l 2
The State hereby agrees, in consideration of the covenants and agreements specified to be kept and performed by the contractor, to pay to the contractor when the terms and conditions of the contract and specifications have been fully completed and fulfilled on the part of the contractor to the satisfaction of the State.  Payment will be made by the responsible agency in compliance with the State of Nebraska Prompt Payment Act (See Neb. Rev. Stat. 81-2401 through 81-2408). 

AV. INVOICES tc "INVOICES " \l 2
Invoices for payments must be submitted by the contractor to the agency requesting the services with sufficient detail to support payment. 

AW. AUDIT REQUIREMENTS tc "AUDIT REQUIREMENTS " \l 2
All contractor books, records and documents relating to work performed or monies received under this contract shall be subject to audit at any reasonable time upon the provision of reasonable notice by the State.  These records shall be maintained for a period of five (5) full years from the date of final payment, or until all issues related to an audit, litigation or other action are resolved, whichever is longer.  All records shall be maintained in accordance with generally accepted accounting principles.

In addition to, and in no way in limitation of any obligation in the contract, the contractor shall agree that it will be held liable for any State audit exceptions, and shall return to the State all payments made under the contract for which an exception has been taken or which has been disallowed because of such an exception. The contractor agrees to correct immediately any material weakness or condition reported to the state in the course of an audit.

AX. TAXES tc "TAXES " \l 2
The State is not required to pay taxes of any kind and assumes no such liability as a result of this solicitation.  Any property tax payable on the contractor's equipment which may be installed in a State-owned facility is the responsibility of the contractor.

AY. INSPECTION AND APPROVAL tc "INSPECTION AND APPROVAL " \l 2
Final inspection and approval of all work required under the contract shall be performed by the designated State officials.  The State and/or its authorized representatives shall have the right to enter any premises where contractor or subcontractor duties under the contract are being performed, and to inspect, monitor or otherwise evaluate the work being performed.  All inspections and evaluations shall be at reasonable times and in a manner that will not unreasonably delay work.

AZ. CHANGES IN SCOPE/CHANGE ORDERS tc "CHANGES IN SCOPE/CHANGE ORDERS " \l 2
The State may, at any time with written notice to the contractor, make changes within the general scope of the contract.  Changes in scope shall only be conducted with the written approval of the State Risk Manager.  (The State retains the right to employ the services of a third party to perform any change order(s)).

The State may, at any time work is in progress, by written order, make alterations in the terms of work as shown in the specifications, require the performance of extra work, decrease the quantity of work, or make such other changes as the State may find necessary or desirable.  The Contractor shall not claim forfeiture of contract by reasons of such changes by the State.  Changes in work and the amount of compensation to be paid to the Contractor for any extra work so ordered shall be determined in accordance with the unit prices of contractor’s proposal.

Corrections of any deliverable services or performance of work required pursuant to the contract shall not be deemed a modification requiring a change order.

BA. HOLD HARMLESS tc "HOLD HARMLESS " \l 2
The contractor agrees to hold the State harmless for all loss or damage sustained by any person as a direct result of the negligent or willful acts by the contractor, its employees or agents in the performance of this agreement including all associated costs of defending any action.

BB. LIMITATION OF LIABILITY tc "LIMITATION OF LIABILITY " \l 2
The contractor agrees that there will be no limitation to contractor’s liability under this contract.

BC. SEVERABILITY tc "SEVERABILITY " \l 2
If any term or condition of the contract is declared by a court of competent jurisdiction to be illegal or in conflict with any law, the validity of the remaining terms and conditions shall not be affected, and the rights and obligations of the parties shall be construed and enforced as if the contract did not contain the particular provision held to be invalid.

BD. CONFIDENTIALITY tc "CONFIDENTIALITY " \l 2
All materials and information provided by the State or acquired by the contractor on behalf of the State shall be regarded as confidential information.  All materials and information provided by the State or acquired by the contractor on behalf of the State shall be handled in accordance with Federal and State Law, and ethical standards.  The contractor must ensure the confidentiality of such materials or information.

BE. PROPRIETARY INFORMATION tc "PROPRIETARY AND CONFIDENTIAL INFORMATION " \l 2
Data contained in the proposal and all documentation provided therein, become the property of the State of Nebraska and the data becomes public information upon opening the proposal. If the bidder wishes to have any information withheld from the public, such information must fall within the definition of proprietary information contained within Nebraska’s public record statutes.  All proprietary information the bidder wishes the state to withhold must be submitted in a sealed package, which is separate from the remainder of the bid.  The separate package must be clearly marked PROPRIETARY on the outside of the package.  Proprietary information is defined as trade secrets, academic and scientific research work which is in progress and unpublished, and other information which if released would give advantage to business competitors and serve no public purpose (see Neb. Rev. Stat. §84-712.05(3)).  In accordance with Attorney General Opinions 92068 and 97033, bidders submitting information as proprietary may be required to prove specific, named competitor(s) who would be advantaged by release of the information and the specific advantage the competitor(s) would receive.  Although every effort will be made to withhold information that is properly submitted as proprietary and meets the State’s definition of proprietary information, the State is under no obligation to maintain the confidentiality of proprietary information and accepts no liability for the release of such information.

BF. CERTIFICATION OF INDEPENDENT PRICE DETERMINATION tc "CERTIFICATION OF INDEPENDENT PRICE DETERMINATION " \l 2
By submission of this proposal, the bidder certifies, that he or she is the party making the foregoing proposal, that the proposal is not made in the interest of, or on behalf of, any undisclosed person, partnership, company, association, organization, or corporation; that the proposal is genuine and not collusive or sham; that the bidder has not directly or indirectly induced or solicited any other proposer to put in a false or sham proposal, and has not directly or indirectly colluded, conspired, connived, or agreed with any bidder or anyone else to put in a sham proposal, or that anyone shall refrain from bidding; that the bidder has not in any manner, directly or indirectly, sought by agreement, communication, or conference with anyone to fix the proposal price of the proposer or any other proposer, or to fix any overhead, profit, or cost element of the proposal price, or of that of any other proposer, or to secure any advantage against the public body awarding the contract of anyone interested in the proposed contract; that all statements contained in the proposal are true; and further that the bidder has not, directly or indirectly, submitted his or her proposal price or any breakdown thereof, or the contents thereof, or divulged information or data relative thereto, or paid, and will not pay, any fee to any corporation, partnership, company association, organization, proposal depository, or to any member or agent thereof to effectuate a collusive or sham proposal. 

BG. PRICES tc "PRICES " \l 2
All prices, costs, terms and conditions outlined in the proposal shall remain fixed and valid commencing on the opening date of the proposal until an award is made or the Request for Proposal is cancelled.

Contractor represents and warrants that all prices for services, now or subsequently specified are as low as and no higher than prices which contractor has charged or intends to charge customers other than the State for the same or similar products and services of the same or equivalent quantity and quality for delivery or performance during the same periods of time.  If, during the term of this contract, contractor shall reduce any and/or all prices charged to any customers other than the State for the same or similar products or services specified herein, contractor shall make an equal or equivalent reduction in corresponding prices for said specified products or services.  

Contractor also represents and warrants that all prices set forth in this contract and all prices in addition, which contractor may charge under the terms of this contract, do not and will not violate any existing federal, state or municipal law or regulations concerning price discrimination and/or price fixing.  Contractor agrees to hold the State harmless from any such violation.  Prices quoted shall not be subject to increase throughout the contract period unless specifically allowed by these specifications.

BH. BEST AND FINAL OFFER

The State will compile the final scores for each proposal, technical and cost.  The award may be granted to the highest scoring responsive and responsible bidder.  Alternatively, the highest scoring bidder or bidders may be requested to submit best and final offers.  If best and final offers are requested by the State and submitted by the contractor, they will be evaluated (using the stated criteria), scored and ranked by the Evaluation Committee.  The award will then be granted to the highest scoring bidder.  However, a bidder should provide its best offer in its original proposal.  Bidders should not expect that the State will request a best and final offer.

BI. ETHICS IN PUBLIC CONTRACTING tc "ETHICS IN PUBLIC CONTRACTING " \l 2
No bidder shall pay or offer to pay, either directly or indirectly, any fee, commission compensation, gift, gratuity, or other thing of value to any State officer, legislator or employee based on the understanding that the receiving person’s vote, actions or judgment will be influenced thereby.  No bidder shall give any item of value to any employee of the State Purchasing Bureau.  

Bidders shall be prohibited from utilizing the services of lobbyists, attorneys, political activists, or consultants to secure this contract.  It is the intent of this provision to assure that the prohibition of state contact during the procurement process is not subverted through the use of lobbyists, attorneys, political activists, or consultants. It is the intent of the State that the process of evaluation of bids and award of the contract be completed without external influence.  It is not the intent of this section to prohibit bidders from seeking professional advice, for example, legal counsel, regarding terms and conditions of this Request for Proposals or the format or content of their proposal.

If the bidder is found to be in non-compliance with this section of the RFP, they may forfeit the contract if awarded to them or be disqualified from the selection process.

BJ. CONTRACTOR INDEMNIFICATION tc "CONTRACTOR INDEMNIFICATION " \l 2
The State of Nebraska will not provide indemnity for the contractor.

BK. NEBRASKA TECHNOLOGY ACCESS STANDARDS tc "NEBRASKA TECHNOLOGY ACCESS STANDARDS " \l 2
Bidders agree to ensure compliance with current Nebraska Access Technology Standards.  The intent is to ensure that all newly procured information technology equipment; software and services can accommodate individuals with disabilities.

Information technology products, systems, and services including data, voice, and video technologies, as well as information dissemination methods, will comply with the Nebraska Technology Access Standards. A complete listing of these standards can be found at website http://www.nitc.state.ne.us/standards/accessibility/ and are part of the State’s terms and conditions.

PROJECT DESCRIPTION AND SCOPE OF WORKtc "PROJECT DESCRIPTION AND SCOPE OF WORK"
BL. PROJECT OVERVIEW

The Division of Risk Management is responsible for reducing the Sate and State employees’ exposure to personal injury, property damage and legal liability losses.  The division oversees claims against the state, purchases insurance, works with agencies if there is an insured loss, and structures retentions and/or deductibles. The division also monitors the Statewide Safety Committee.   

Risk Management has 3 broad program functions: 1) All insurance must be purchased through or with the approval of Risk Management and the Division determines which risks will be retained/self-insured; 2) The self-insured workers’ compensation program covers all state employees and some others; and 3) The State Claims Board conducts public hearings and decides tort, miscellaneous and contract claims filed against the State.

Claims administration for insured claims and workers’ compensation claims are handled through a contract with a third party administrator.  The claims administration software purchased and implemented as a result of this contract will not be used for handling these losses and, at least at this time, is not expected to interface with the third party administrator.  

The third Risk Management function, related to claims under the jurisdiction of the State Claims Board as well as employee indemnification cases, are handled internally by Risk Management.  Risk Management handles anywhere from 800 to 1,000 such claims each year. Currently these claims are entered into an antiquated DOS-based system that is used by a single operator and is extremely limited in functionality.  Risk Management is seeking modern claims administration software that operates on a graphical interface, can be shared over a network environment among multiple users, has integrated reporting capability, and has the capability of web-based interface.

BM. PROJECT ENVIRONMENT

Software must be able to run on the State provided target environment:

· Hardware Requirements:

· Pentium 133MHz

· 128 MB RAM

· CD-ROM and hard disk drive

· Software Requirements:

· Windows Environment

BN. TECHNICAL REQUIREMENTS

· Software will operate on a graphical interface and allow ready access to all searching and reporting functions from anywhere in the program.

· Software will allow multiple users to operate over a network environment.

· Software will have integrated reporting capability with fully customizable reporting methodology.

· Product should be “General Availability” on or before April 1, 2004.  Beta or test releases will not be accepted.

BO. LICENSING/COST REQUIREMENTS

· The proposal must include licensing for 5 concurrent users.  The proposal costs must include the Software cost and the first year’s maintenance.

· Maintenance must include Help Desk support during the vendor’s normal business hours and all upgrades released during the maintenance period.

· The proposal must provide the cost of additional licenses should the State choose to acquire more.  This cost should be provided for one (1) additional license, five (5) additional licenses, ten (10) additional licenses, and any other bundled number of licenses that provides a discount to the State.  The State is under no obligation to acquire additional licenses.

· The proposal must also identify the anticipated maintenance fees in terms of a percentage of the original cost for years 2-5 in the future.

BP. TRAINING

The vendor should identify all training available for the product along with the cost of training for an on-site class of six (6) staff.  Cost should include all class materials, instructor, and related travel or other expenses.  If no training is available the bidder shall so state.

BQ. EVALUATION PROCESS

All products will be evaluated on-site through actual installs of the software in one of the State’s test environments (requirements defined above).  Each bidder must supply licenses for up to five users for testing and evaluation purposes.  All products included as part of a proposed solution by the vendor must be installed on-site.  Testing and evaluation will run no more than thirty (30) days (depending upon the number of responses received).  The vendor must either supply the evaluation software and installation instructions with the proposal or indicate a contact with whom the state can work to secure the software prior to the evaluation period.  Submission of the software with the proposal is preferred.  Proposals will be rejected if software cannot be readily obtained for evaluation purposes.

Generally the State believes that the requested software will be intuitive to use and straightforward to install and therefore assumes that the on-site presence of the bidder for installation for the purpose of evaluation should be minimal.  If a vendor requires their staff to install the product(s), it will be done at the vendor’s expense.  If a vendor requires training or mentoring of State staff prior to beginning the evaluation, it will be done at the vendor’s expense.

PROPOSAL INSTRUCTIONStc "PROPOSAL INSTRUCTIONS"
 SEQ CHAPTER \h \r 3
This section documents the mandatory requirements that must be met by bidders in preparing the Technical and Cost Proposal. Bidders should identify the subdivisions of Section IV clearly in their proposals; failure to do so may result in disqualification.  Failure to respond to a specific requirement may be the basis for elimination from consideration during the State’s comparative evaluation.

Proposals are due by the date and time shown in the Schedule of Events.  Content requirements for the Technical and Cost Proposal are presented separately in the following subdivisions:

BR. TECHNICAL PROPOSAL tc "TECHNICAL PROPOSAL " \l 2
The Technical Proposal shall consist of four (4) sections:

35. The SIGNED “State of Nebraska Request for Proposal for Contractual Services” form;

36. Executive Summary;

37. Corporate Overview; and

38. Technical Approach.

39. REQUEST FOR PROPOSAL FORM tc "REQUEST FOR PROPOSAL FORM " \l 3
By signing the “Request For Proposal For Contractual Services” form, the bidder guarantees compliance with the provisions stated in this Request for Proposal, agrees to the Standard Conditions and Terms of Contractual Services and Leasing Solicitation and Offer and certifies they maintain a drug free work place.

The Request for Proposal for Contractual Services form must be signed in ink and returned by the stated date and time in order to be considered for an award.
40. EXECUTIVE SUMMARY tc "EXECUTIVE SUMMARY " \l 3
The Executive Summary shall condense and highlight the contents of the solution being proposed by the bidder in such a way as to provide the Evaluation Committee with a broad understanding of the contractor's Technical Proposal.

Bidders must present their understanding of the problems being addressed by implementing a new system, the objectives and intended results of the project, and the scope of work.  Bidders shall summarize how their Technical Proposal meets the requirements of the Request for Proposal, and why they are best qualified to perform the work required herein.

41. CORPORATE OVERVIEW tc "CORPORATE OVERVIEW APPROACH " \l 3
The Corporate Overview section of the Technical Proposal must consist of the following subdivisions:

a. BIDDER IDENTIFICATION AND INFORMATION
The bidder must provide the full company or corporate name, address of the company's headquarters, entity organization (corporation, partnership, proprietorship), state in which the contractor is incorporated or otherwise organized to do business, year in which the contractor first organized to do business, whether the name and form of organization has changed since first organized, and Federal Employer Identification Number.

b. FINANCIAL STATEMENTS
The bidder must provide financial statements applicable to the firm.  If publicly held, the bidder must provide a copy of the corporation's most recent audited financial reports and statements, and the name, address and telephone number of the fiscally responsible representative of the bidder’s financial or banking organization.

If the bidder is not a publicly held corporation, either the reports and statements required of a publicly held corporation, or a description of the organization, including size, longevity, client base, areas of specialization and expertise, and any other pertinent information must be submitted in such a manner that proposal evaluators may reasonably formulate a determination about the stability and financial strength of the organization.  Additionally, a non-publicly held firm must provide a banking reference.

The bidder must disclose any and all judgments, pending or expected litigation, or other real or potential financial reversals, which might materially affect the viability or stability of the organization, or state that no such condition is known to exist. 

c. CHANGE OF OWNERSHIP
If any change in ownership or control of the company is anticipated during the twelve (12) months following the proposal due date, the bidder must describe the circumstances of such change and indicate when the change will likely occur.  Any change of ownership to an awarded vendor(s) will require notification to the State.

d. OFFICE LOCATION

The bidder’s office location responsible for performance pursuant to an award of a contract with the State of Nebraska must be identified.

e. RELATIONSHIPS WITH THE STATE
The bidder shall describe any dealings with the State over the previous five (5) years.  If the organization, its predecessor, or any party named in the bidder’s proposal response has contracted with the State, the bidder shall identify the contract number(s) and/or any other information available to identify such contract(s).  If no such contracts exist, so declare.

f. BIDDER’S EMPLOYEE RELATIONS TO STATE
If any party named in the bidder’s proposal response is or was an employee of the State within the past six (6) months, identify the individual(s) by name, State agency with whom employed, job title or position held with the State, and separation date.  If no such relationship exists or has existed, so declare.

If any employee of any agency of the State of Nebraska is employed by the bidder or is a subcontractor to the bidder, as of the due date for proposal submission, identifies all such persons by name, position held with the bidder, and position held with the State (including job title and agency).  Describe the responsibilities of such persons within the proposing organization.  If, after review of this information by the State, it is determined that a conflict of interest exists or may exist, the bidder may be disqualified from further consideration in this proposal.  If no such relationship exists, so declare.

g. CONTRACT PERFORMANCE
If the bidder or any proposed subcontractor has had a contract terminated for default during the past five (5) years, all such instances must be described as required below.  Termination for default is defined as a notice to stop performance delivery due to the bidder’s non-performance or poor performance, and the issue was either not litigated due to inaction on the part of the bidder, or litigated and such litigation determined the bidder to be in default.

It is mandatory that the bidder submit full details of all termination for default experienced during the past five (5) years, including the other party's name, address and telephone number.  The response to this section must present the bidder’s position on the matter.  The State will evaluate the facts and will score the bidder’s proposal accordingly.  If no such termination for default has been experienced by the bidder in the past five (5) years, so declare.

If at any time during the past two (2) years, the contractor has had a contract terminated for convenience, non-performance, non-allocation of funds, or any other reason which termination occurred before completion of all obligations under the initial contract provisions, describe fully all such termination including the name and address of the other contracting party, and the circumstances surrounding the termination.  If no such early termination has occurred, so declare.

h. SUMMARY OF BIDDER’S CORPORATE EXPERIENCE
The bidder must provide a reference list of 3 current clients using the proposed software.  For each reference the bidder shall include a contact person and the contact’s information, including telephone number, facsimile number, and email address.  

The bidder shall provide a summary matrix listing the bidder’s previous projects similar to this Request for Proposal in size, scope and complexity.  The State will use no more than three (3) narrative project descriptions submitted by the bidder during its evaluation of the proposal.

The bidder must address the following:

i. Bidders must provide narrative descriptions to highlight the similarities between their experience and this Request for Proposal.  These descriptions must include:

1) the time period of the project;

2) the scheduled and actual completion dates;

3)  the contractor’s responsibilities; and

4) Each project description shall identify whether the work was performed as the prime contractor or as a subcontractor.  If a bidder performed as the prime contractor, the description must provide the originally scheduled completion date and budget, as well as the actual (or currently planned) completion date and actual (or currently planned) budget.  

ii. Bidder and subcontractor(s) experience must be listed separately.  Narrative descriptions submitted for subcontractors must be specifically identified as subcontractor projects.

iii. If the work was performed as a subcontractor, the narrative description shall identify the same information as requested for contractors above.  In addition, subcontractors shall identify what share of contract costs, project responsibilities, and time period were performed as a subcontractor.  

i. SUMMARY OF BIDDER’S PROPOSED PERSONNEL/MANAGEMENT APPROACH

The bidder must present a detailed description of its proposed approach to the management of the project.

The bidder must identify the specific professionals who will work on the State’s project if their company is awarded the contract resulting from this RFP.  The names and titles of the team proposed for assignment to the State project shall be identified in full, with a description of the team leadership, interface and support functions, and reporting relationships.  The primary work assigned to each person should also be identified.  

The bidder shall provide resumes for all personnel proposed by the contractor to work on the project.  The State will consider the resumes as a key indicator of the bidder’s understanding of the skill mixes required to carry out the requirements of the Request for Proposal in addition to assessing the experience of specific individuals.

Resumes must not be longer than three (3) pages.  Resumes shall include, at a minimum, academic background and degrees, professional certifications, understanding of the process, and at least three (3) references (name, address, and telephone number) who can attest to the competence and skill level of the individual. 

j. SUBCONTRACTORS

If the bidder intends to subcontract any part of its performance hereunder, the contractor must provide:

i. name, address and telephone number of the subcontractor(s);

ii. specific tasks for each subcontractor;

iii. percentage of performance hours intended for each subcontract; and

iv. total percentage of subcontractor(s) performance hours.
42. TECHNICAL APPROACH tc "TECHNICAL APPROACH " \l 3
The technical approach section of the Technical Proposal must consist of the following subsections:  
a. Project Requirements;
The proposal must identify how the bidder will address the following functionality which is available in the current database and is desired to be maintained in the new system:

· Enter and track miscellaneous, tort, contract and indemnification claims.  Currently, claim number designates type of claim, year filed, and chronological filing order.  So, for example, MC04-500 was the 500th claim filed in fiscal year 04 and it was a miscellaneous claim.

· Currently enter the following information on claims:

· Responsible agency (by agency number)

· County

· Date of Loss

· Date entered (automatically populates)

· Loss Code (currently 89 codes, see attached Exhibit A) and description

· Claimant last name, first name, c/o name, address

· Claimant Social security number

· Claimant attorney information

· Litigation information including date suit filed, suit amount, link to attorney in attorney database, settle date, settle amount, date closed, resolution code

· Case reserves – 21 LOB codes (Attached as Exhibit B), 67 COV codes Attached as Exhibit C), payment amount

· Claim notepad containing diary date, entry date (auto populates), type of note (accident information, agency recommendation, risk manager recommendation, payment entry, amount of payment, check number (limited to 6 characters), date of board action, final action

· Print docket sheets, including claim specific information and both the agency and Risk Manager disposition recommendations, for use at public hearings.  (A sample docket sheet is attached as Exhibit D)

· Search by name (last or first) or social security number

· Close claims, reopen claims

· Change claim type (for example, from tort to miscellaneous)

· Change agency or county

· can sort by first five or fewer letters of attorney last name 

The proposal must identify how the bidder will address the following functionality which is not available in the current database but is desired from the new system:

· Mail merge to word to generate claimant, agency, attorney and other standard letters (currently use 25 letters) and envelopes.

· Run & print reports by fiscal year, year filed, date of loss, etc., by claim type, disposition, by agency, by claim number order,  alphabetical order, claimant name, etc.  Bidder must identify all reporting capabilities and provide samples of key reports.

· Download reports into excel, PDF, etc.

· Search/sort/report by agency, date of occurrence, loss code, amount

· Spell check in all parts of the system, particularly narrative sections for agency and risk manager recommendations or other notes.

· Ability to cut and paste from Microsoft Word

· Ability to automatically input phrases into notes section (example:  State Claims Board met and voted to deny the claim)

· Independent fields for special damages and actual damages making up total amount of claim

· Automatically assign claim numbers.  Bidders should indicate ability to use current claim number structure (example:  MC04-0401, TC04-0402, CC.0701, 0581-04) and describe the system’s default numbering.

· Send reminders to necessary parties (agency contact) when claims have not been responded to after set amount of time or upon other significant events.

· Ability to add to attorney to list of attorneys and be able to see attorneys with same last name (currently if you search for attorney last name of smith it will only bring up the first one that was entered)

· Ability to link more than one attorney on any one claim

· Ability to attach files (PDF, Word, Excel) to claims

· Ability to enter multiple payments on one claim and to categorize expenditures (currently can only do settlement, would like to track litigation expenses etc.)

· Bidder should indicate any limitation on check number field.  Current 6 character field is too small, at least nine characters is preferable. 

· Ability to designate status or next required activity, for example “pending hearing,” and report on the status

· Varying levels of user functionality in the system (i.e. full access, read only, etc.)  

· Creation of state specific data elements that can also be accessed for reports.

· Email or other alerts on set criteria/events.

· Ability to allow multiple users to access/enter in the future

· Ability to provide security/signature on Risk Manger recommendation/other fields

· Ability to, in the future, have claimants enter/file claims on-line with Risk Management ability to assist/edit 

b. Proposed Software and Services
Bidder must indicate the software solution being proposed to the State including the following:
· The name of the software

· The current version of the software that is being offered, including release date.

· Detail regarding whether the software is a comprehensive stand-alone system or is it divided into functional modules.  If it is modular, identification of which functional modules are proposed for the state, why each is necessary, and information about subsequent availability and implementation of additional modules. 

· Ability to integrate with other systems (particularly Peoplesoft (formerly JD Edwards) ERP financial module, 

· Frequency of upgrades.  Effort required to upgrade (bidder and state)

· The Help features, including on-line and/or written manuals.

· Detail regarding the installation requirements for each module in the proposed system.

· Extent of services, and service hours, provided under the standard software maintenance contract and any optional services with associated costs.

c. Technical Considerations;
Bidders must address the following technical considerations:

· Identify whether the proposed solution a client/server, web-based, or combination system.

· Describe the technology and underlying architecture of the application.

· Identify the hardware and software, both required and recommended, to implement the proposal

· Confirm that the system supports concurrent multiple users and identify any related limitations.

· Confirm that all reporting and analysis functions utilize client/server architecture.

· Describe any third party software not included in your proposal that would be necessary to implement the proposed solution.  To they extent they require additional expenditure by the State, such additional requirements are discouraged.

· State whether customization of the software is required to implement the proposed solution.  If so, provide detail regarding the methodology to implement the customization initially and during upgrades.

· Detail the security features including the software itself, user security (disable/block certain functionality/views for certain users), passwords, etc.

· Describe software ability to report to the PERI Data Exchange and any state effort or expenditure required for such reporting.

d. Data Conversion

The State has not determined whether it will attempt to convert data in the current database to the new system.  Please identify the availability of data conversion services for this purpose.  Bidders must address the following regarding such a data conversion effort:

· Describe procedures and safeguards to ensure data integrity.

· Describe the data cleaning, mapping, conversion, loading process and methodology.

· Describe state effort required to convert data.

e. Detailed Project Work Plan; 
The work plan must include identification of tasks to be completed by the selected contractor (including whether they are to be completed on or off-site) and must provide detail regarding the commitment of state resources (number or resources, skills needed, time required).  It should provide information regarding available training including what training is necessary for implementation, what training is provided after implementation and what the software or the bidder offers for new users on an on-going basis. 

f. Deliverables and Due Dates.

Bidders must identify the start and end date of the project and detail each deliverable with its expected due date. 

BS. COST PROPOSAL REQUIREMENTS tc "COST PROPOSAL REQUIREMENTS " \l 2
This section describes the requirements to be addressed by bidders in preparing the Cost Proposal.  The bidder must submit its Cost Proposal in a section of the proposal that is separate from the Technical Proposal section.  

The component costs of the firm, fixed price proposal for providing the services set forth in the Request for Proposal must be provided by submitting a form substantially equivalent to those described below.

Pricing Summary  tc "Pricing Summary  " \l 3- This summary shall present the total firm fixed price to perform all of the  requirements of the Request for Proposal.  The pricing summary must show itemized costs for the following:

Initial One-time Costs – This should include separate firm, fixed pricing for the initial software purchase, any required customization of the software, data conversion pricing, training, installation, and any other expenditure required by the State to complete initial implementation.

Annual On-going Costs – This should include separate firm, fixed pricing for license or usage fees for the software, system help/support, upgrades, maintenance, etc.

The State reserves the right to review all aspects of the Cost Proposal for reasonableness and to request clarification of any proposal where the cost component shows significant and unsupported deviation from industry standards or in areas where detailed pricing is required.

BT. ALTERNATIVE PROPOSALS tc "ALTERNATIVE PROPOSALS " \l 2
The State, at its sole discretion, may entertain alternative proposals, or proposals which deviate from the Request for Proposal requirements, provided the bidder also submits a proposal for the work described herein.  Alternative proposals may be considered if overall contract performance would be improved but not compromised, and if they are in the best interests of the State of Nebraska.  Alternative proposals must be accompanied by a separate Technical Proposal which clearly identifies deviations from the primary proposal, and allows such deviations to be fully evaluated.  A full cost proposal for each alternative proposal must be submitted in accordance with the requirements of this Request for Proposal.  Alternative proposals will be evaluated only after the primary proposal has been evaluated.

EXHIBIT A
LOSS CODES
Code
Description
Code
Description
Code
Description








1
REAR END-STOPPE
31
THEFT-PROPERTY
61
ROAD CONSTRUCT

2
REAR END-MOVING
32
FLOOD
62
DEPREDATION

3
SLIP FALL
33
WEIGHT OF ICE
63
STATE WARD

4
STRK PEDESTRIAN
34
WIND DRIVEN RAI
64
PROPERTY LOSS

5
BACKING UP
35
LIGHTNING
65
PERSONAL PROP

6
STRUCK ANIMAL
36
WINDSTORM
66
HIT & RUN

7
STRUCK OBJECT
37
HAIL
67
OUTDATE WARRANT

8
STRK REAR ON RO
38
VANDALISM
68
CHUCK-HOLES

9
STRK REAR OFF R
39
COLLAPSE
69
WRITE-OFF

10
INTERSECTION
40
LOSS OF USE
70
OUTDATED INV

11
HEAD-ON COLLISI
41
E & O
71
MISC. EXPENSES

12
SIDESWIPE/LANE
42
PROF LIAB-NON H
72
TAX - GASOLINE

13
ENTERNG FLOW TRA
43
D&O
73
CONT. CLAIM

14
JCKNFE ROLLOVER
44
MED. MALP
75
PERS. INJURY

15
RAN OFF ROADWAY
45
PHYS MALP
76
INJURY/DEATH

16
RUNAWAY VEIHCLE
46
PROF SUPP MALP
77
CONST. RIGHTS

17
INS VEH CAUSED
47
EQUIP MALFUNCTI
78
CIVIL RIGHTS

18
OBJECT FALL
48
MALP NEG
79
EMP. NEG

19
ALLEGED ACCIDEN
49
INSF INFO
80
FALSE ARREST

20
PURSUIT
50
INFO ONLY
81
WAGES/BENEFITS

21
FREEING
51
UNID COLL
82
SEXUAL HARR

22
BACKUP SEWER
52
OIL & ROCK ON R
83
CONDEMNATION

23
SPRINKLER FAILU
53
OBJECT THROWN
85
SEXUAL ABUSE

24
SPRINKLER FREEZ
54
ROAD DESIGN
86
ASSAULT

25
SPRINKLER STRK
55
AIR CRAFT ACCID
87
HOUSING - JAIL

26
RADIANT HEAT
56
DISCRIMINATION
99
CONST. AMEND

27
FIRE
57
B.I.
101
MISC. REFUNDS

28
SMOKE
58
SLANDER
300
1983 ACTION

29
ROBBERY-EMPLOYE
59
FAILURE TO YEIL
999
UNIDENTIFIED LO

30
BURGLARY
60
FRONT END



EXHIBIT B
LOB CODES
Code
Description

 0010
FIRE

0020
ALLIED LINES

0050
COMMERCIAL MP

0060
OCEAN MARINE

0070
INLAND MARINE

0090
EARTHQUAKE

0100
PERSONAL PROP

0140
GENERAL LIAB

0150
AUTO LIAB

0160
AUTO PHYS DAM

0170
AIRCRAFT

0180
FIDELITY

0190
SURETY

0210
BURG & THEFT

0220
BOILER & MACH

0300
UMBRELLA

0301
MISC

0302
PERS INJURY

0303
INJURY/DEATH

0304
SEXUAL MED-MALPRA

0305
1983 INDEM

EXHIBIT C

COV CODES

Code
Description
Code
Description






0001
AUTO B I
0052
VALUABLE PAPERS

0003
AUTO P D
0053
OUTDOOR SIGNS

0005
NON-OWNED VEHIC
0054
LOSS OF RENTS

0007
UNDERINSURED
0055
GLASS

0009
UNINSURED
0056
DP EQUIPMENT

0011
PERS INJ PROTEC
0057
MEDIA/EXTRA EXP

0013
COLLISION
0058
PROF LIAB

0015
COMPREHENSIVE
0059
MEDICAL MALPRAC

0017
THEFT, FIRE ETC
0060
FIDUCIARY

0019
OBI LIT
0061
E & O

0020
PROP LOSS
0062
D & O

0022
PREM-OPS
0063
PUB OFF LIAB

0023
INDEP. CONTRACT
0064
LAW ENFORCEMENT E & O

0024
PROD-COMP OPS
0065
LAW ENFORCEMENT LIA

0025
BROAD FORM LIAB
0066
INVERSE CONDEM

0026
PERSONAL INJURY
0068
FIRE BLDG ECVMM

0028
CONTRACT CLAIMS
0069
FIRE CONT ECVMM

0030
ADVERTISING LIAB
0070
TIME ELEMENT

0031
PROP DAMAGE
0071
MISC EXPENSE

0033
FIRE LEG LIAB
0072
STATE WARD

0038
NON-OWN WTRCRFT
0073
CRIMES & SEC

0039
ADDTL PERS INS
0074
CRIME STOCK

0040
NEW ORGS
0075
OUTDATED INV

0041
EXTENDED B.I.
0076
OUTDATED WAR

0042
UMBRELLA
0077
EMPLOYEE NEG

0043
ALL RISK BUILD
0078
VIOL DUE PROC

0044
SPRINKLER LEAK
0080
CONDEMNATION

0045
PEAK SEASON
0100
ATT FEES

0046
NEW LOCS
0101
FALSE ARREST

0047
UNK/OTH LOCS
0102
1983 INDEMF

0048
FLOOD, QUAKE
0103
CHUCK HOLES

0049
BUS INTERRUPT
0104
WAGES/BENEFITS

0050
OBJECT FALL
28
CONTRACT

0051
WRITE-OFFS



EXHIBIT D

SAMPLE DOCKET SHEET

�Should we add some language regarding ACH payments and if so, requested recommended language.






CONTRACTOR MUST COMPLETE THE FOLLOWING

By signing this Request For Proposal For Contractual Services form, the Contractor guarantees compliance with the provisions stated in this Request for Proposal, agrees to the Standard Conditions and Terms of Contractual Services and Leasing Solicitation and Offer and certifies that they maintain a drug free work place environment.

FIRM: 


COMPLETE ADDRESS: 

TELEPHONE NUMBER: 
  FAX NUMBER: 

SIGNATURE: 







   DATE: 

TYPED NAME & TITLE OF SIGNER: 


